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	Natural Person:

	

	Electronic ID Verification 


	 FORMCHECKBOX 


	
	

	NB where you will NOT meet the client FACE TO FACE or you have doubts that your client is the person they say they are, you MUST carry out ENHANCED due diligence. This means you cannot rely on the electronic identification. You will require: 

· ONE Government Document which verifies EITHER name and address
 OR name and date of birth
; OR

· A Government Document that verifies the full name AND another supporting document that verifies their name AND EITHER their address or date of birth
OR

· Exceptionally, a written statement by a PARTNER in the LLP who has known the individual for a number of years attesting to their identity.

	 FORMCHECKBOX 


	
	

	Ensure that you compare the photocopy of any document with the original and CERTIFY that “this is a true copy of the original document presented to me” and date it. Please try to use only black & white photocopies.


	 FORMCHECKBOX 



	Partnerships and Limited Partnerships: 


	

	Where a partnership is made up of regulated professionals (e.g. solicitors, accountants) or is a well known name confirm existence and trading address from reputable professional body or search facility .Otherwise: identification of instructing Partner plus 1 other Partner (as natural persons above)


	 FORMCHECKBOX 



	Public Companies (Listed)/AIM companies:

	

	Confirm the company’s listing on the regulated market

For an AIM company search the relevant company registry
	 FORMCHECKBOX 



	Private and Unlisted Companies: 


	

	Ensure the Director who is instructing you has authority to act

Where a company is a well known household name confirm existence and trading address from reputable search facility and confirm that the instructing director is listed as a director. Otherwise:

Identification of  names and addresses of at least TWO directors (as natural persons above)

Identification of the company
	 FORMCHECKBOX 



	Foreign Registered Companies: 


	

	Identification is the same as Private/unlisted companies above but you should be alert to the higher risk of money laundering. 
	 FORMCHECKBOX 



	RSLs (Registered Social Landlords): 

Confirm RSL listing from reliable search facility
	 FORMCHECKBOX 



	Trusts: 

Verify identity of Trustees (as natural persons above).

Also obtain identity of Beneficiaries (as natural persons above) (for Discretionary Trusts – main Beneficiaries)
	 FORMCHECKBOX 



ANTI-MONEY LAUNDERING CLIENT DUE DILIGENCE









































� A copy driver’s licence is ideal. Otherwise, a council tax bill, HMRC self-assessment statement or tax demand or confirmation from an electoral register. 


� A Birth certificate or Passport is ideal.  Otherwise: current EEA member state identity card, photographic registration cards for self-employed individuals in the construction industry, residence permit issued by the Home Office.


� For example, utility bill, house or motor insurance certificate, a recent original mortgage statement from a recognised lender
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